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Presenter

Meeting Welcome



3This is what we 
want to achieve 
today

Meeting highlights. Give a one sentence 
summary of the purpose of the meeting.

30%

Presentation Results

45%

Tactics Feedback

92%

Summary Feedback



4Agenda

Keynote 
Presentation

Seminar
Break

Schedule



5Agenda Timeline

Item One Item Two Item Three

14:00pm 14:30pm 16:00pm



6Meeting Goals

Agree on X Design Y Solve Z



l
Work

Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed

v
Opening

Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed

s
Contract

Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed

w
Conference

Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed

E
Planing

Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed

If you have a long meeting, or a half 
day meeting write the goals to be 
achieved by which hour of the day. 
Replace this text with a summary of 
what should be achieved through 
the day.

12
111

210

39

48

57
6

Goals by Hour 
of Day



F

h

T

P

E
r

Planning
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum 
bibendum quam dictum venenatis ut ac 
diam

Communication
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum 
bibendum quam dictum venenatis ut ac 
diam

Analysis
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum 
bibendum quam dictum venenatis ut ac 
diam

Recruitment
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum 
bibendum quam dictum venenatis ut ac 
diam

Contract
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum 
bibendum quam dictum venenatis ut ac 
diam

Market
Aenean ac viverra neque. Maecenas 
ullamcorper turpis sed tellus vestibulum
bibendum quam dictum venenatis ut ac 
diam



Column 1 Column 2 Column 3 Column 4 Column 5 Column 6

Row 01 500 200 150 230 210 120

Row 02 785 900 341 899 900 1000

Row 03 220 110 540 120 670 990

Row 04 238 957 832 172 877 980

Total 1500 25000 1200 3100 8000 9000

Seven Column Table
With smooth animations to enhance your story



Column 1 Column 2 Column 3 Column 4 Column 5 Column 6 Column 7 Column 8

Row 01 500 200 150 230 210 200 500 120

Row 02 785 900 341 899 900 900 785 1000

Row 03 220 110 540 120 670 110 220 990

Row 04 238 957 832 172 877 957 238 980

Row 05 500 200 150 230 210 200 500 200

Row 06 785 900 341 899 900 900 785 900

Row 07 220 110 540 120 670 110 220 110

Row 08 238 957 832 172 877 957 238 957

Row 09 785 900 341 899 900 900 785 1000

Row 10 220 110 540 120 670 110 220 990

Total 1500 25000 1200 3100 8000 6700 2345 9000

Total – 150,987,500

Very Large Column Table
With smooth animations to enhance your story



Month

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5 6 7

Start
Your working name

End
Your working name

8 9 10 11 12 13 14

Start
Your working name

End
Your working name

15 16 17 18 19 20 21

Start
Your working name

End
Your working name

Start
Your working name

End
Your working name

22 23 24 25 26 27 28

Start
Your working name

End
Your working name

29 30 31 32 33 34

Start
Your working name

End
Your working name



12
Samee Ullah L

Samee Ullah L

Samee Ullah L

Samee Ullah L

Samee Ullah L

Samee Ullah L

Feedback From Others



S T A R T I N G  P O I N T

What We Have1 What Challenges Us2 The Costs3

F U T U R E  P L A N

Where We Want To Be1 What We Have To Overcome2 What We Need To Implement3



Meeting
Members

Presenter Presenter Presenter Presenter Presenter

External
Stakeholders

Presenter Presenter Presenter Presenter



A clean, simple agenda outline can be very effective.

Item Name

01

Make sure each topic has a name that really illustrates the issue 
to be discussed or the decision to be made. 

Item Name

02

Items can be decisions to be made; information to share; or 
brainstorming and gathering opinions.

Item Name

03

Agenda With 
Three Items



If the meeting requires a series of decisions to be made, clarify 
them with specific agenda items.

Decision on X

01

Decisions can be cumulative, with one feeding into the next; 
make sure the agenda follows a logical progression.  

Decision on Y

02

Contentious decisions will need adequate discussion; set a time 
deadline to keep attendees focused.

Decision on Z

03

Make sure there is a summary of decisions reached at the end of 
the meeting.  

Next Steps

04

Agenda With 
Four Items



A longer meeting is likely to have many agenda items. Make sure they are all 
clearly listed to keep everyone on track.

Item

01

Some issues may need to presented now and decided upon at a later date; 
make sure everyone knows the decision timeline.

Issue

02

Decision items should be clearly stated, with some background on why the 
decision is important.

Decision

03

If you are sharing information, give attendees the context on why they need 
this information.

Item

04

The longer the agenda, the more important it is to give is a brief summary at 
the end of decisions made and/or of next steps.

Summary

05

Key 
Objectives & 
Results



Multi-Meeting
Check-off
List

Q Item 1 [DONE]

v Item 2 [DONE]

e Item 3 [ACTIVE]

h Item 4 [ACTIVE]

W Analysis 1 [DUE]

n Analysis 2 [DUE]

u Item 5 [ACTIVE]

@ Insight 1 [DONE]



Key Objectives 
& Results

Accounts 
Converted

90%

Partners 
Reached

85%

Clients 
Added

63% Q Expanding

c Accurate

w Insightful

C Reliable



Key Objectives & 
Results Summary



21Comparing 
locations.

Location

45

Key data

Location

90

Key data



22Unique
Service
Offering

Q
Clients

v
Solutions

e
Markets

h
Scale

Showcase a Product



23Comparing Products

Basic

o

o

o

$0
Forever

Start Today

Professional

o

o

o

o

$10.99
Per month

Start Today

Business

o

o

o

o

$20.00
Per user month

Start Today



Break Time
15 Minutes



25Use Graphics 
For Data

4,699

12 24

1,552

12 24

Visual Presentation of Data


